Evaluation Questionnaire

Please complete this questionnaire, as your feedback will help to improve the evaluation guidelines and process.

Centre Name:








Date:



Name of the Facilitator:











To score each of the areas listed below, simply circle the score.

1 = poor     2 = fair     3 = good     4 = very good     5 = excellent

	Facilitator
	Score

	Introduction
	1
	2
	3
	4
	5

	Use of Energisers/Games/Icebreaker
	1
	2
	3
	4
	5

	Communication skills
	1
	2
	3
	4
	5

	Ability to encourage interaction
	1
	2
	3
	4
	5

	Listening skills
	1
	2
	3
	4
	5

	Ability to involve all participants
	1
	2
	3
	4
	5

	Knowledge of subject/theme
	1
	2
	3
	4
	5

	Ability to clarify points
	1
	2
	3
	4
	5

	Ability to keep group focused
	1
	2
	3
	4
	5

	Confidence in facilitating process
	1
	2
	3
	4
	5

	Ability to motivate group
	1
	2
	3
	4
	5

	Overall planning
	1
	2
	3
	4
	5

	Time management
	1
	2
	3
	4
	5

	Closure
	1
	2
	3
	4
	5


Overall comment on facilitation of process:

In order to score the usefulness of each of the exercises / activities / listed below please circle score.

1 = useless     2 = not very useful     3 = fairly useful     4 = very useful     5 = extremely useful

	Session 1:     Introduction to Process
	Score

	Background information on the Quality Framework
	1
	2
	3
	4
	5

	Advantages/concerns of participating in evaluation session
	1
	2
	3
	4
	5

	Group contract
	1
	2
	3
	4
	5

	Timeline/Review of year
	1
	2
	3
	4
	5

	Listing what you are doing well
	1
	2
	3
	4
	5

	Listing areas for improvement
	1
	2
	3
	4
	5

	Listing evidence
	1
	2
	3
	4
	5

	Celebrating success
	1
	2
	3
	4
	5

	Feedback to large group
	1
	2
	3
	4
	5

	Planning to address areas for improvement
	1
	2
	3
	4
	5

	Identifying when improvements will take place
	1
	2
	3
	4
	5

	Identifying who is responsible for action
	1
	2
	3
	4
	5


Please comment on your overall experience of the evaluation process.

Did you have an opportunity to make comments on all the areas that you wanted to/  If not why?

What do you recommend could improve the evaluation session?

Any other comments.

	Thank you for your co-operation.


